Sample Meeting Minutes
Meeting Minutes of 10-30-2007 Meeting

	Team Name
	Emergency Notification System
	Date
	30OCT2007

	
	
	Start Time
	5:00pm

	Facilitator
	Oluwafemi Aladekomo 
	End Time
	6:30pm

	Minute Taker
	Cornelius Abebayo
	Location
	LKD 2016

	Meeting Purpose:
	Generate Ideas for Ball Tracking Concept

	Members Present


	Oluwafemi Aladekomo, Cornelius Abebayo, Nmekawa Amazu, Kennith Tate, Kayson Palmer

	Notes from Meeting

	

	Action Items
	Who is Responsible
	Completion Date

	
	
	

	Next Meeting Information

	Facilitator:

Minute Taker:

Date:

Start Time:

End Time:

Location:

Agenda: 1.

               2.

               3.




